ACME Military Products

12355 Research Parkway

Orlando, FL 32826

Dear Mr./Miss/Ms./Mrs. _________,

Reference is made to Contractor Performance Assessment Report (CPAR) on the Multi-Role Aircraft Weapon System Trainer, Contract N61339-96-C-0000.
Good performance by Navy contractors is essential.  FAR 42.1502 directs all Federal Agencies to collect past performance information on all contracts.  The Naval Air Systems Command has implemented the Contractor Performance Assessment Reporting System (CPARS) to comply with this regulation and to ensure that source selection teams have a detailed assessment of contractors' past performance.  Our CPAR evaluation of your company's work on the Multi-Role Aircraft Weapon System Trainer program is attached and covers the contract period 03/01/97 through 02/28/98.  Future CPARs will be done on an annual basis.  The following guidelines apply concerning your use of this document:

a. Protect the CPAR as "source selection information."  After review, transmit the CPAR back to our office by completing and submitting the form through the CPARS Automated Information System (AIS).  If for some reason you are unable to view and/or submit the form through the AIS, contact the CPAR focal point for passwords for instructions.  The CPAR focal point for password problems at the Naval Air Warfare Center, Training Systems Division is Mr. Bob Conway at 380-8099.

    b. Strictly control access to the CPAR within your organization.  Ensure the CPAR is never released to persons or entities outside of your control.

    c. Prohibit the use of or reference to CPAR data for advertising, promotional material, preaward surveys, responsibility determinations, production readiness reviews, or other similar purposes. 

Your CPAR is accessible on the Internet at:  http://www.nslcptsmh.navsea.navy.mil/cparmenu.htm for the contract number shown above.  You may provide comments in response to the CPAR assessment, or you may sign and return the assessment without comment.  If you elect not to provide comments, it is requested that you acknowledge receipt of the CPAR by indicating “No comment” in Block 22 and then “signing” and dating Block 23 of the form.  Without some statement in Block 22, you will be unable to “sign” and submit the CPAR back to the Government.  If you do not “sign” and submit the CPAR within 30 days, it will automatically be returned to the Government and Block 22 will be annotated:  “The report was delivered/received by the contractor on (date).  The contractor neither signed nor offered comment in response to this assessment.”  We request that the person acknowledging the CPAR by signing Block 23 be someone with program management responsibility rather than a representative of your contracting office.  You may provide comments, but they are limited to the space provided in Block 22.  Your comments should focus on objective facts in the Program Manager's narrative and provide your views on the causes and ramifications of the assessed performance.  Your response is due back to our office within 30 calendar days after receipt of the CPAR.

You may desire a meeting to discuss this CPAR.  This meeting should be requested in writing no later than seven days following your receipt of this CPAR.  A meeting will then be held during your 30-day review period.

A copy of the completed CPAR will be available in the CPARS AIS once it has been “signed” by the Reviewing Official.    

The CPAR system is designed to fairly evaluate your performance under this specific contract.  The guidelines used to prepare this CPAR will be provided upon your request.   If you have any concerns with regard to this CPAR, as the Reviewing Official, I am your point of contact and will be happy to discuss these concerns with you.    My telephone number is (insert telephone number).




Sincerely,

(signed by NAWCTSD Reviewing Official)
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